
"Tips, Tricks, Traps, Insight and Dribble for 

Submitting LOMA and eLOMA to FEMA for a Single 

Lot"



Web Addresses To Have
� eLOMA Legal Description

http://www.nfdaflood.com/PDFs/FEMA-
Approved-Format_eLOMA.pdf

� MT-1 Form 

https://www.fema.gov/mt-1-application-
forms-instructions

� How to Determine BFE

� Selecting the Appropriate Resultant Flood Zone

� 877-FEMA-Map



eLOMA Legal Property Descriptions
� FEMA Approved Format for eLOMA Legal Property Descriptions

� Guidelines for writing Legal Property Descriptions

� 1. Do not copy the legal description directly from the recorded deed. Formats vary widely from community to community which 
is why FEMA requires the format described below be used for all eLOMAs.

�

� 2. Lot, Block, and Subdivision names should only be used for properties that are referred to using the standard Lot, Block, and 
Subdivision naming convention, e.g. Lot 8, Block C, Maple Acres.

� 3.  Portions of lots are generally not depicted on recorded plats so if a property is described as a portion of a lot in a recorded 
deed then the Legal Property Description should refer to that recorded deed instead of the recorded plat.

� 4. If a property is not described by a Lot, Block, and Subdivision in the recorded deed but is described by a detailed metes and
bounds, it is best to refer to the property as “A parcel of land, as described in…”

� 5. Properties are described in deeds and shown on plats.

� 6. Do not enter Legal Property Descriptions in all capital letters or all lower case letters (use appropriate capitalization).

� 7. Use the capitalization and punctuation that is detailed in the examples provided below.

� 8. If a deed or plat is recorded on more than one page refer to all of the pages in the Legal Property Description, not just the first 
one.

� 9. If a deed or plat is recorded with a Document Number or Instrument Number refer to that number along with any Book and 
Page information.

� 10. For those subdivisions that include Block and Section numbers (note: these ‘Sections’ are not the same as the ones in a 
Section, Township, Range) the Section number should be included in the Legal Property Description. An example would be ‘Lot 
1, Block B, Section VII, Maple Acres…”



eLOMA Legal Property Descriptions
� Steps for writing FEMA approved Legal Property Descriptions  

� 1. Lot, Block, Subdivision, … OR
� A portion of Section, Township, Range, Principal Meridian/County/City, … OR
� A parcel of land,… (when there is no Lot, Block, Subdivision or Section/Township/Range/Principal Meridian information for the property)

� 2. as described in… (for deeds) OR
� as shown on… (for plats)

� 3. the (General Warranty, Joint Tenancy, Survivorship, Quit Claim, etc.) Deed… OR
� the Plat… 

� 4. recorded as Document No. #, … OR 
� recorded as Document No. # in (Book or Liber) #, (Page(s) or Folio) #, (use "and" for 2-3 pages, "through" for 4 or more pages) … OR 
� recorded in (Book or Liber) #, (Page(s) or Folio) #, (use "and" for 2-3 pages, "through" for 4 or more pages) … 

� 5. in the Office of the (Recorder, or Register of Deeds, or County Clerk, or Clerk of the Court, etc.), …

� 6. City (use in place of the County only if the deed or plat is recorded in the city or town), …

� 7. County/Parish, …

� 8. State

� Examples

� Lot 81, Block 16, Section 2, Westover Addition, as described in the Warranty Deed recorded as Document No. 9907582 in Book 238, Pages 733 through 736, in the Office of the 
Clerk of the Court, Jackson County, Indiana

� A parcel of land, as described in the Deed recorded in Book 238, Pages 733, 734, and 735, in the Office of Recorder, Jackson County, Indiana

� A portion of Section 31, Township 25 North, Range 15 East, 3rd Principal Meridian, as described in the Quit Claim Deed recorded as Instrument No. 9902 in Liber 238, Folio 733, 
in the Office of the Register of Deeds, City of Jackson, Indiana

� Lot 81, Block 16, Section 2, Westover Addition, as shown on the Plat recorded as Document No. 9907582 in Book 238, in the Office of the Clerk of the Circuit Court, Jackson 
County, Indiana

� A portion of Section 31, Township 25 North, Range 15 East, 3rd Principal Meridian, as described in the Warranty Deed recorded in Liber 238, Folio 733, in the Office of the 
Recorder, Jackson County, Indiana

� Lot 81, Block 16, Section 2, Westover Addition, as shown on the Plat recorded in Book 7, Pages 733 and 734, in the Office of the Register of Deeds, Jackson County, Indiana 



LOMA and eLOMA is a procedure to 

remove property, part of the 

property or Structure from the 

FloodPlain. (Inadvertent Inclusion)

How To Submit a Request for a Removal?
• Mail documents to FEMA
• LOMA on Line
• eLOMA(Must be Pre-Qualified)



What Information Is Needed?
1. Elevations of the Site
2. Legal Description
3. Deed
4. Tax Map or County GIS
5. BFE
6. Address
7. Coordinates
8. Lowest Adjacent Grade(LAG)
9. FIRMette
10. Elevation Form(MT-1 Form 2) or MT-EZ or 

Elevation Certificate
11. (For eLOMA) Method of Determining BFE



FIRMette



River Profile



Deed





Cover Letter



Problem Areas



WORK SHEET
Floodplain Information 

Owners 
Leonard Guimond 
 
Legal Description 
 
Lot 1, Block 2, Southbrook Subdivision, as described in the Warranty Deed recorded as 
Document No. # 201400868, in the Office of the Recorder, Kankakee County, Illinois. 
 
Address 
2778 B River Road, Kankakee, Illinois 
 
Google Earth 
Lat    41.080506  
Long  -87.824742      
 
Property Topo 
LAG = 608.4 
 
BFE = 607.3 
 
BFE Determination 
Zone “X” Shaded 
 
FIRM Map 
17091C0379E 
 
RIVER/CREEK DISTANCE CROSS SECTION 
Cross Section “AC”  
 
DISTANCE TO CROSS SECTION 
1850 ft upstream 
 
FLOOD PROFILE 
KANKAKEE RIVER 10P 
 
House Info 
Slab 
 
Elevation Certificate Diagram 
 
DATE BUILT 
1962 
 
TRACKING # 
2454466 
 
BFE EXPLANATION 
The project site is located 1850 feet upstream of cross section “AC” on FIRMette 
17091C0379E. On Kankakee River Flood Profile 10P, 1850feet(0.35 miles) upstream of 
cross section “AC”, the corresponding BFE to the 1% chance event is 607.3 feet. 



Question?

Thank You

MattLazd@aol.com


